










C
CERTIFICATION INCREASE -- January 2010-June 2010
(Sheriff Dept including Jail, Animal Control, 911, Building Inspections, DSS, Maintenance, EMS, and Tax)
Department_______________________________

Employee Name___________________________
Type of Certification Requirement Met________________
Effective Date of Certification Increase________________

Current Grade/Step________Promotion Grade/Step______












C
CERTIFICATION INCREASE – July 2010-June 2011
(Sheriff Dept including Jail, Animal Control, 911, Building Inspections, DSS, Maintenance, EMS, and Tax)

Department_______________________________

Employee Name___________________________

Type of Certification Requirement Met________________

Effective Date of Certification Increase________________

Current Grade/Step________Promotion Grade/Step______











R
RETIREMENT FORM  January 2010-June 2011
Please complete for any potential retiree.  List retirees even if they have not completely decided to retire as we need to set aside money to pay out accrued vacation up to 225 hours.
Department_________________________________________

Employee Name(s)
________________________/Anticipated retirement date______

________________________/Anticipated retirement date______

________________________/Anticipated retirement date ______

________________________/Anticipated retirement date______

________________________/Anticipated retirement date______










R
RETIREMENT FORM  July 2010-June 2011
Please complete for any potential retiree.  List retirees even if they have not completely decided to retire as we need to set aside money to pay out accrued vacation up to 225 hours.
Department_________________________________________

Employee Name(s)
________________________/Anticipated retirement date______

________________________/Anticipated retirement date______

________________________/Anticipated retirement date ______

________________________/Anticipated retirement date______

________________________/Anticipated retirement date______











NP
NEW POSITION  July 2010-June 2011
Department_________________________________________
Job Title____________________________________________
Justification_________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
Full Time___________________________________________
Suggested Grade/Step__________________________________
If Full Time position is requested, is it replacing a 
Part time position?____________________________________
Will the part time position be eliminated?__________________
Part Time Request____________________________________
#of hours requested per pay period________________________
Suggested rate of pay __________________________________
Job Description______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Supervision Exercised__________________________________
Position reports to_____________________________________
Minimum Requirements (Education/Experience)_________________________________________________________________________________________________________________________________________________________________________________________








RECLASS
POSITION RECLASSIFICATION REQUEST July 2010-June 2011
Department__________________________________________________________
Job Title____________________________________________________________
Justification_________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Full Time___________________________________________________________
Suggested Grade/Step__________________________________________________
If Full Time position is requested, is it replacing a 

Part time position?____________________________________________________
Will the part time position be eliminated?__________________________________
Part Time Request___________________________________________________
#of hours requested per pay period_______________________________________
Suggested rate of pay _________________________________________________
Job Description______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Supervision Exercised_________________________________________________

Position reports to____________________________________________________
Minimum Requirements (Education/Experience)______________________________________________________________________________________________________________________________________________________________________________________
